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SHARE Museums East




Information and Nomination Form

Thank you for making this nomination for the Volunteer Awards. You will be invited to the presentation ceremony on Tuesday 2nd June 2020 along with your nominated volunteers. 
(Due to space restrictions we cannot invite whole volunteer teams, further details will be provided once nominations are all in)

The event will take place at Bressingham Steam Museum and Gardens near Diss. 

· All nominations must be received by Friday 13th March 2020. 

· Nominations are welcome from all museums within the Arts Council England Accreditation scheme.

· If you are a museum with more than one site, you can treat each site as a separate museum.
This form includes tips as to what to put in each section – we hope you will find them useful. They are in green.
Please:

· Fill out a form for each individual/team you want to nominate.

· Make a maximum of one nomination per category 
· Nominate your individual/team in one category only 
· Submit forms by email to volunteerawards@norfolk.gov.uk. If you have any problems with writing or submitting applications, please ask your County Museum Development Officer for help. 
1. Nominator’s Details. 
	Your name: 
	Role/Job Title: 

	Your role in relation to the nominee (e.g. team-leader, manager, colleague, etc.): 

	Contact Email: (this will be the main method of contact for event information) 
	

	Telephone number:
	

	Museum name: 

	Museum address: 


2. Nominee’s Details

	Name and role: (If a team, please nominate as a group, eg. “Ely Museum Gardening Team” ) 

	Is this nominee aware of their nomination? (highlight in bold):     yes / no 

	Do you have permission to provide nominee contact details? (highlight in bold):  yes / no 

	Please provide an email address that the nominee’s presentation day invitation should be sent to 

	

	Telephone (if available to provide):
	 


3. Which award category are you nominating them for? (mark an X in the relevant box): 
	Digital Volunteering
	
	
	Through the Door Award 
	

	Outstanding Young Volunteer 
	
	
	Trustee Award
	

	True Grit Award
	
	
	Silver Owl Award
	


All categories are open to both teams and individuals – except for Silver Owl Award which is for individuals only. Team and individual awards will be considered separately.
Please read the criteria of your chosen category very carefully – the Judges cannot make an award to a nomination that does not meet the criteria.
1. Digital Volunteering Award: Examples of this might be for setting up, or operating the museum’s social media accounts, keeping the website up-to- date, or working on digital museum projects. 

2. Outstanding Young Volunteer Award: For under 25s who have excelled in their volunteer role and made a strong contribution to the museum. 
3. True Grit Award: For people who have persevered with a difficult, awkward, tedious or challenging task over a long period of time, battling against difficulties and continuing despite the odds!
4. Through the Door Award: For people who have made the museum relevant for a new group of people. Examples would be setting up a new service at the museum for toddlers, or people with specific needs. 

5. Trustee Award: This award recognises outstanding contributions from Trustees (or unpaid governors) who set strategy and direct the work of our museums.  

6. Silver Owl Award: This award is open to any volunteers who have been volunteering at their museum for at least 25 years. Everyone nominated will be given the award.

For this award please skip section 4 on this form and section 5 is an optional brief description. 

 4. About your Museum.  This section is not needed for the Silver Owl Award
Please remember to stay within the word limit; the judges may not read further than this limit.  Bullet points are fine if you prefer.

Remember to put the most important things first, don’t run out of space before you have told them why your volunteer or team should receive an award.
4a) Tell us briefly what the museum is and what it does
Presume that the Judges will know nothing at all about your museum, and that they really want to be told the most important aspects of its work in relation to this nomination. 

4b) It’s also useful for the judges to know about volunteering in your museum. Please tell us roughly how many volunteers you have, and what kind of things they do. 

5: Why should your nominee win this award? This section is optional for the silver owl award
Tell us (tactfully) if individuals or teams have overcome challenges in their lives or if they have used their volunteering experience as a way to change their lives or the lives of others.
The Volunteers Awards will not reward bad practice by museums. For example, the Judges are very unlikely to make an award where the nominator states that ‘despite the fact that no training was given, the volunteer did an excellent job’. 
Please check you have read notes on page 3 for this section.

5a. Describe some examples of this volunteer, or volunteer team’s work. 

5b. What difference has this volunteer, or volunteer team’s work made to the museum, visitors, or the volunteers themselves? Tell us what a wonderful job they do!

 Please confirm the following by marking with an X:

	Either:  My museum is Accredited 
	

	Or:  My museum is registered with Arts Council England as actively Working Towards Accreditation
	

	And: I accept that the information I have been provided may be used in publicity of the museum and by SHARE Museums East and SHARE Volunteer Awards. I confirm that SHARE Museums East has permission to use all images and films submitted as part of this nomination during promotion of the SHARE Volunteer Awards. 
This includes use on: www.sharemuseumseast.org.uk, awards marketing and publicity material and at the ceremony in June 2020 and in publications and reports.
	


	Name
	

	Date
	


Please return your application and supporting documents by 13th March 2020 by e-mail to: volunteerawards@norfolk.gov.uk. 
Before submitting the application. Has someone else to look this form over? They may provide another good idea to add or help you to check it will be easily understood by the judges.
All decisions made by the SHARE Volunteer Awards judging panel are final and are not subject to review or appeal.

50 words maximum:





50 words maximum:








100 words maximum:








150 words maximum:
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